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IMonoxkenue
00 opranu3anum paéoTsl ¢ YJIEKTPOHHBIM )KYPHAJIOM

1. O01ue mMoJI0KeHUu s

1.1. Hacrosimee mojoxkeHne 00 opraHm3anuu pabOThl € AJIEKTPOHHBIM KYpPHAJIOM
B OI0/DKETHOM 00111€00pa3oBaTeIbHOM yupexaeHuu r.OMcka «CpenHsist
obmeoOpazoBaTenbHas mkosia Ne58» (manee — [lonoxkeHne) pa3paboTaHO B COOTBETCTBHH C
®denepanbHbiM 3akOHOM OT 29.12.2012 Ne 273-®3 «O06 oOpazoBanuu B Poccuiickoit
denepanuny.
1.2. TlomoxkeHue ompenenseT mpaBwia pabOThl W €IWHBIE TPeOOBaHUS TIO BEICHHIO
anekTpoHHoro xypHaina B BOY r.Omcka «Cpennsiss oOmieobpazoBarenbHas mkoiaa NeS8»
(manmee — [Ikoma).
1.3. DnexTpoHHBIM >KypHajioMm (masee — OJ)K) Ha3bBaeTCs KOMIUIEKC MPOTPAMMHO-
anmnapaTHBIX CPEICTB, BKIIOYAIOMIUN 0a3bl JaHHBIX M CPENCTBA JIOCTyNa M pabOThl ¢ HUMH
(mporpaMMHO-anmapaTHyo UHPPaCTPYKTYpY, CEPBUCHI MH(OPMALIMOHHOTO
B3aUMO/ICHCTBUS).
1.4. DJIEKTPOHHBIHN JHEBHUK — pazaen 2K, MPEICTaBISAIOIINI co0oi
WHIUBUAYAIN3UPOBAHHYIO BBIOOPKY NaHHBIX M3 DK o Xome M pesynbratax 0O0ydeHUS
KOHKPETHOTO Y4eHUKa.
1.5. DX — cpencTtBo MHIMBUIYAIbHOTO YdeTa pe3yIbTaTOB OCBOEHHUS 00pa30BaTEIbHBIX
nporpaMMm. OH OTHOCHUTCS K yueOHO-TIeITarOri4ecKoi JOKyMEHTalluu. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BeJIEHUE ero 00s3aTeIbHO A Kaxaoro corpyanuka I1Ikomnsl, B 00s3aHHOCTH
KoToporo BxoauT pabota ¢ DXK. JlocTynm K MepcoHaIbHBIM CTpAaHUIAM IHEBHUKAa HMEIOT
ponuTenu (3aKOHHBIE MPEACTAaBUTENM) OOydaromerocs, OoOy4aromuiics, aaMUHUCTPAIUSI
[konbr (qupextop ILIKoJbI, 3aMECTUTENHN TUPEKTOPA), YUUTENS, KIACCHBIE PYKOBOAMTEIIN;
anmMuHucTparop K.
1.6. IIpunuunamu pabotsl ¢ DK sBustoTCs:

e coOMo/IeHre TIPaB ¥ CBOOO]] yUaCTHUKOB 00pa30BaTENbHBIX OTHOIICHHUIA;

e JIOCTOBEPHOCTPH U TIOJHOTA HHPOPMAIUH, coaepxkaiieics B IXK;

e yHU(UKANUA JAHHBIX, cojepkammxcs B DK, U JOKyMEHTHPOBaHHOW UH(pOpMAITUU

IIkosI;



e 3alllUTa JAHHBIX, cojepkammxcs B D)K, OT HenmpaBOMEPHBIX U MPOTHUBOIPABHBIX
JICACTBUU.

1.7. Benenue snekTpoHHBIX (opM ydeTa 00pa30BaTENBHON IESITEILHOCTH U PE3yIbTaTOB
oOpa3oBaTenbHON AesrenbHOCTH (DXK) sBISETCS COCTaBHOW YacThiO PabOTHI MO BEACHHIO
3JIEKTPOHHOTO JOKyMeHTooOopoTa B Illkoe.
1.8. DX sBnsiercs yacTbio HHPOPMALMOHHOM crucTembl LIIKOIbL.
1.9. ®yHkuMOHMpOBaHME M UCHOJb30BaHUE XK OCYIIECTBISETCS B COOTBETCTBUH C
JEHCTBYIOIIUM 3aKOHOAATEeNIbCTBOM PD, B ToM uncie denepanbHbiM 3akoHOM 0T 27.07.2006
Ne 152-®3 «O nepcoHaabHBIX TaHHBIX.
1.10. OtBercTBeHHOCTh 3a (QyHKUHOHUpOBaHHME D)X M KOHTPOIb 3a MPaBUJIBHOCTBHIO €T0
BEJICHUS BO3JaratoTcs Ha aupektopa [1Ikosbl 1 TEXHHYECKOTO CHelHaIucTa.
2. Haznauenue 92K
O ucnonb3yercst Uil perieHust caeayonX 3a1au:
2.1. Co3nanue/BBOJ, cCHUCTEMaTH3allvs, HCIOJH30BAaHWE W XpaHEHHWE JaHHBIX O XOJe
oOpa3zoBaTenbHON AestenbHoCcTH B 11IKoJIe, B TOM uncie 00 ycrieBaeMOCTH M MOCEIaeMOCTH
yUamxcs.
2.2. Ocdopmnenne wuHopmanuu, XpaHsuieiics B 0a3e MaHHBIX, B BHJE JOKYMEHTa Ha
OyMa)>KHOM HOCHTEJIE.
2.3. OGecrneueHue OMEPATUBHOTO JOCTyNa poAUTENEH (3aKOHHBIX IpEACTaBUTEINEH )
oOyyarorierocs,
obyuarorerocs, anmuanctpanuu [lkonsr (mupexTopa Illkoinbl, 3amecTuTeneld TUPEKTOPA),
yUHTENeH, KIIACCHBIX PYKOBOJUTENEH K OTMETKaM 3a BECh MEPHOJ] BEACHUS KypHaJa M0 BCEM
peaAMETaM B JTF000€ BpeMs.
2.4. ABToMaTtHh3alMs CO3JJaHUsI OTYETHOU TOKYMEHTAIlUH YYUTEIEH U aIMUHUCTPALIUH.
2.5. CaoeBpeMeHHOE UWH(MOOPMUPOBAHUE POJIUTENCH (3aKOHHBIX MPEICTABUTENICH) TIO
BOIIpOCaM
yCIeBaeMOCTH, MHAUBHIyaIbHBIX PE3YIbTaTOB U MOCEIIAEMOCTH UX JIETEH.
2.6. VnpopMupoBanue ydamuxcsi 0 Xoje oOpa3oBaTeNbHON ACATEIHHOCTH TMOCPEIACTBOM
naHHBIX B D)K.
2.7. KoHTpoJib 3a peanuzanueii 00pa3oBaTeIbHBIX TPOTPaMM, B TOM YHCIIC YUET:

e TIPOBEICHHBIX 3aHITHIA;

e JIOMANIHMX 33JaHUI U 00beMa HArpy3KH Ha 00yJarOIIUXCs;

e PpEe3yNbTaTOB OCBOEHHUS 00pa30BaTENIbHOM MPOrpaMMbl ydaluMucs (YCIeBaeMoCTbh);

e TI0CEUIAeMOCTH 3aHATHI y4aluMUcs;

e JIMHAMUKH YCIIEBAEMOCTH yJalllUXCSl;

e peanu3anuu 00pa3oBaTEeNbHON MPOrPAMMEI.
3. [IpaBuja padorel ¢ DK
3.1. Beagenue DK 00s13aTenbHO A KAXKIOTO MEJArora, KIacCHOTO PYKOBOIHUTENS, a TaKXKe
Tex paboTHUKOB LIIK0mbI, B Ubl (DYHKIIMOHATEHBIE 00S3aHHOCTH ATO BKIIOYCHO.
3.2. TlopnepxaHue B akTyallbHOM COCTOSIHMM HH(OpMaImu, Xpassieics B 0a3ze JaHHBIX
OX, saBigeTcsa o0g3aTeNLHBIM.
3.3. VYyer peanuzanuu o0pa3oBaTeIbHBIX MPOTPaMM M OCYIIECTBIECHHUS 00pa3oBaTENbHOU
JesITENLHOCTH BEJIETCSl BCEMU IMearorunaeckuMu padotuukamu [Ikosr.
3.4. PacmnpeneneHue 3aHATUA TO TpeaAMETaM M 3aKpeIUICHHE WX 33 YYUTEIsIMU
OCYILIECTBIISIETCS Ha
OCHOBaHWH y4eOHOTO TUTaHA U paclipeieleHHs ITeJarornuecKoil Harpy3Ku.
3.5. Beox B DK nmar mpoBeneHMs 3aHATUNA B COOTBETCTBUU C PACHHCAHUEM 3aHITUM, TEM
YPOKOB, 3aJIaHHBIX JOMAIIHUX 33JaHUi, OTMETOK OOYYaIOIIUXCS U CBEACHUI 00 OTCYTCTBUU
yUYalIMXCsl HA YPOKAX OCYUIECTBISAETCA YUUTEIAMH €XKEIHEBHO.



3.6. Buecemme B DX wuHpOpMammm 00 OTMETKax OOYdYAIOIMIUXCS M CBEIECHUU O
MPUCYTCTBUU/OTCYTCTBHH yYAITUXCS JIOJDKHO TPOM3BOJUTHCSA B JICHH MPOBEACHUS 3aHATHUS
He no3anee 17:30.

3.7. lllkona rapaHTHpyeT y4YalUlUMCAi W WX POAUTENSAM (3aKOHHBIM MPEIACTABUTEISM)
BO3MOXHOCTh OINEPATUBHO I0JIyyaTh MHQOpPMAIMI0 O TEKyIled YCIHEeBAaeMOCTH U
MIOCEIaeMOCTH yyaierocs uepe3 K.

3.8. [Ipu Begenuu DK KaxapIM MeJarorom (y4uTesieM) TOJDKHO COOMI0IaThCs equHoo0pasue
3al0JHEHUS KYpHAJIOB B YacTH TEM IIPOBEJCHHBIX YPOKOB (B COOTBETCTBMM C paboueit
[IPOrpaMMOil IO MPEAMETY), BBICTABICHHBIX OTMETOK, IPOIYCKOB YPOKOB M 3aIluceil 0
JIOMAIlIHEM 33JaHUU.

3.9. Ilonw3oBatensm XK 3anperniaercs nepeaaBaTb CBOU MEPCOHAIbHbIE PEKBU3UTHI JOCTYIIA
k DK npyrum nunam.

3.10. Cotpynuukam Illxosnel 3anpemiaercs gonyckars yyamuxcs Ikonst k padote ¢ D)K.

4. IlpaBuJa BeJleHHsl y4eTa YCIIeBA€MOCTH M MOCEIAEeMOCTH YYAIIUXCH

4.1. Pabora yuuTens TO BEAEHUIO JAHHBIX TEKYyLIEH yCIIEBAEMOCTH Yy4Yalllerocs
OCYIIECTBISIETCS B pasneinie «KiacCHbI )KypHaI».

4.2. YuuTenab B COOTBETCTBUM C PAaCHUCAHUEM 3aHATUN BHOCUT B DX cienyromue gaHHBIE:
TEMY YpOKa; OTCYTCTBHUE yJalllUXCsl; OTMETKH yJalUXCs; JOMalIHee 3a/1aHue.

4.3. Vuurens BHOCUT B D)X ydeTHyIO 3amuch O MPOBEACHHOM 3aHATUU MO (DaKkTy B JIeHb
npoBesieHus. [I[pon3BoAUTE 3aMKCh YPOKOB 3apaHee HEAOMYyCTUMO.

4.4. Yuutenb, 3aMEHSIOINUNA OTCYTCTBYIOILIETO YYUTEINS, HA BpeMs (IaTy) 3aMEeHbl MOJTy4aeT
noctyn K XK Ha cTpaHHUIlE OTCYTCTBYIOUIETO YYMTENS U 3aMOJHSET €ro B yCTaHOBJICHHOM
MOPSIIIKE.

4.5. Yder pe3yabTaToB yCIIEBAEMOCTH yUAIINXCS:

e pe3ynbTaThl y4eOHOM AESITETbHOCTU OLICHMBAIOTCS HA OCHOBAHUU YCTHBIX OTBETOB
(BBICTYIIJICHUI) ydYalIuxcs, MHUCHbMEHHBIX pPabOT, MPAKTUYECKON AESITEIBHOCTH
yUanmxcs;

e OTMETKH 32 YCTHBIC U MHCbMEHHBIE OTBETHI BBHICTABIIAIOTCS B KOJIOHKY 3a TO YHCIIO,
KOI'/Ia MPOBOAMIIACH paboTa;

e B KJETKax i1 OTMETOK YYWUTElIb HMMEET IPaBO 3alMChIBaTh TOJBKO OJUH U3
CIIEIYIOLIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eauHHILY) HE
BBICTABJISIOT. [I0MycTHMO CTaBUTh HECKOJILKO OTMETOK B OJHY rpady;

e TpU KOHTPOJBHBIX MEPONPUATUAX, MPOBOJUMBIX YUYUTEIEM B COOTBETCTBUU C
TEMaTUYECKUM IUIAHUPOBAHHUEM, O0SI3aTENIbHBIM YCJIOBHEM IPOBEIEHUS KOHTPOJIS
SIBJIIETCS BBICTABJICHHE OTMETOK BCEM Y4YalllUMCs, IPUCYTCTBYIOIIUM Ha YpOKE
(uckmrouass ciay4yad, KOIJIa Vy4allWiicss J0Jroe BpeMsi OTCYTCTBOBal IO
YBOXWUTEIbHOW  MpuuMHE  (Hampumep, 1o  Oo0Je3HH), MOATBEPKICHHOU
COOTBETCTBYIOIIMMHU JOKYMEHTaMH);

e OTMETKHU BBICTABIISIFOTCS B rpade TOro AHs, KOT/Aa IPOBOAMIIACH JaHHas padoTa;

e OTMETKHU 32 MUCBMEHHYIO paboTy MPOCTABISAIOTCS B CPOK HE Oojiee Tpex pabounx
JIHEeW ¢ MOMEHTA ee HallMCaHus yYalluMHCS;

e OTCpPOYKa BBINOJIHEHHS YJalllUMUCS 3a/1aHusl (Hanpumep, o0ydaroluiics mpuies Ha
3aHATUS TOCNEe JUINTENbHOW Oosie3Hn) ¢ukcupyercs: B DX cumBoiom (—); B
9JIEKTPOHHOM JHEBHUKE Y4Yallerocss CUMBOJIOM (—), K KOTOPOMY HE0OXOIMMO
HanucaTh KOMMEHTapHii;

e BpeMs, 3a KOTOpPOE Yyyallluicsi JOJDKEH JIMKBUIUPOBATh 3aJJ0JDKEHHOCTb, HE
MPEBBIIIAECT OJHON y4eOHOW HenesNu MpH YCIOBHHM TNPHUCYTCTBHS yYallerocs: B
[Ikosie, B TeyeHHE KOTOPOH pe3yiabTaThl OLICHWBAHUS OTCPOYEHHBIX 3aJaHHUN
JIOJKHBI OBITH BBICTABIIEHBI yunuTenem B D)K.

4.6. YueT nocemaeMoCTH y4aluuxcs:



e yuuTenb 00s3aH Ha KaXJIO0M YPOKE OTMEUaTh OTCYTCTBYIOIIUX YUaIIUXCS;

e IIPH OTCYTCTBUH yYaIIETOCs HA YPOKE yUHUTENb MpocTaBisieT «Hy;

e yHaIIMecs, UMEIOUINE MEAUIMHCKYIO CIIPaBKy 00 OCBOOOXKICHHH OT (PH3UUECKUX
Harpy3oK, JOJDKHBI TPUCYTCTBOBATH Ha YpOKax (HU3UYECKOH KyIbTYphl H
BBITIOJTHATh MHIUBUIYaIbHBIC 3a1aHUS.

4.7. OdopMmIieHHE TEMBI ypOKa:
paboTa yuuTens MO BEJCHUIO ydeTa BBHIMOJHEHHUS YYEOHBIX MPOrpaMM U IMPOBEACHHBIX
3aHATUH OCYIIECTBIIAETCS B pasfeine «TeMbl ypOKOB U 3aJaHUs»;

e B Hayaje Y4eOHOTrO ToJa YYHWTEIb BHOCHT TEMAaTHYECKOE IIJIAHWPOBAHHUE IO
npenMery B pasaen «llmaHupoBaHue ypoKoB» Ha CpPOK OT OJIHOM yueOHOI YeTBepTH
no roxa. Ecnm yuuTens WCHBITHIBAET TPYIHOCTH TPU BHECEHHWH B IKypHAI
TEeMaTHYECKOTO TUIAHUPOBAHUsS, OH MOXKET 3amojHuTh ¢aiin Microsoft Excel mo
YCTaHOBJIEHHON (opMe U mepenarb aaiMuHUCTparopy DK 1 UMIopTHpPOBaHUS B
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e yuuTenab BHOCUT B XK yueTHyl 3amuch O TeMe ypoka 1o ¢Gakty B JCHBb
MPOBE/ICHHUS;

e yuyeTHas 3anuch B DK JOJDKHA COOTBETCTBOBATh TEME MPOMACHHOTO Ha YpPOKE
Marepuana.

4.8. JlomarrHee 3aJjaHHE:
yauTtesib BHOCUT B D)K mHpOpMaNHiO 0 ToManiHeM 3aJaHuU B JIEHb MPOBEICHUS 3aHITHS 10
17:30;

e B rpade «J/lomamHee 3amaHue» (QUKCHUpPYET COJACp)KAHUE 3aJaHUs, CTPAHUIIBI,
HOMEpa 3a7a4 W YNPaXHEHWW C OTPaXKEHUEM CHEIU(UKU JOMalTHeld padOThI
(TTOBTOPUTE..., COCTABHUTH IIJIaH, TAOJIUILY, BOTIPOCHI U T. 11.);

e odopMmIIIeT AOMalIHEE 3aJaHUEe TBOPYECKOTO XapakTepa, HampuMmep, CAelaTh
PUCYHKH, HamucaThb counHEeHHe, B rpade «JlomamiHee 3amaHue)» CIEAYIOIINM
obOpazom: «TBOpUecKoe 3aaHNE: BBITIOJHUTD PUCYHOK K CKa3Ke...»;

e BHOCHUT 3anuch «MHIuBUAyanpHOE 3amaHue» B rpady «JlomamnrHee 3amanue», eciu
MpeyiaraeT yJariuMcs HHIMBUIyaJIbHbIC 3a/IaHHS;

e HE 33/I1aCT JIOMAIIHEE 3aJ]aHhe M BHOCHUT B moJie «J/lomainrHee 3amanney 3anuch «He
3aJIaHOY;

e HE 33J]aeT JOMAIIHEEe 3a/IaHKE MTOCIIE KOHTPOJIBHBIX MEPOTIPUITHM, Ha KAHUKYJIBI.

4.9. BeIicTaBaeHHE HTOIOBBIX OTMETOK:

e VYUYUTEIh BBICTABJISAET OTMETKH 3a OTYETHBIA MEpHOJ ydamumcs B paszzaen XK
«["omoBast OTMETKaY;

e B KOHIIE OTYETHBIX IEPUOJOB BBICTABISET OTMETKH YYallUMCS 3a YETBEPTb,
MOJIYTOMe, TOJI B CPOKH, onpezenieHHbIe nupekTopoM L1Ikobl, HO He mo3HEee YeM
3a JIBa JHS JI0 OKOHYAaHUS y4eOHOTO MepHoa;

e 1 OOBEKTUBHOM arTecTaly OOYydYaroIIUXCsl 3a YEeTBEpTh YYHUTENb OO0s3aH
BbICTaBUTH B DK He MeHee TpeX OTMETOK, a JUIsl aTTeCTalluu 3a MOJyrojaue — He
MeHee ISTH OTMETOK C 00s3aTeTbHBIM YY€TOM KauyecTBa 3HaHUI 00ydaronuxcs mo
MMCEMEHHBIM, J1a00PAaTOPHBIM U MIPAKTHUECKUM pabOTaM.

5. ®DyHKUIMHU U JeSITeJLHOCTD NoJb30oBaTesed /K
5.1. ITonw3oBaTrensamu DK SBISIOTCS:

o anvunuctpauus [komnsr: qupextop [lIkonbl, 3aMecTUTENHN TUPEKTOPA;

e TIIEJAroru;

e KJIACCHBIE PYKOBOJIUTEIH;

e nucrieTdep oOpa3oBaTENbHON NEATEIBHOCTH,

e anMuHuctparop 2XK;

e pabOTHHUKH METUITMHCKOU ciyxObI I1Ik0mbI;



5.2. Vyammuecs W MX POJIUTENN (3aKOHHBIE IIPEICTABUTENN) SIBIISIOTCS I0Jb30BATEISIMU
AJIEKTPOHHOTO JHEBHUKA.
5.3. Jupextop IlIkonbl yrBEpKIaeT:

e y4eOHBIN TUIaH HE Mo3Hee | anpens mpeIecTBYIONIero yaeOHOTo roia;

e TICNArOTHYECKYIO HArpy3Ky Ha 4eTBEPTh (MOIyroue/ydeOHbIN To1) HE TIO3HEE YeM
3a JIBe HEJEIH JI0 Havyaja y4eOHOTO MepHoaa;

e pacmucaHue 3aHATHI Ha y4eOHBII MEproJI HEe MO3/IHEe YeM 3a OJIHY HENEINI0 JI0 €ro
Hayana,

e CHMCOYHBIN cocTaB yyamuxcs kinaccoB Llkomsl He mo3nHee 31 aBrycra;

e CIMCOK KJIACCHBIX PYKOBOJUTENEN He no3aHee 31 aBrycra.

5.4. 3amectuTtens nupekropa [llkomnsl mo yueOHO-BOCTIUTaTENIBEHON padoTe:

e OCYIIECTBIISIET HETMOCPEICTBEHHOE PYKOBOJICTBO CHCTEMOW pabOTHI 1O BEICHUIO
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e II0 OKOHYaHMM Y4YeOHOro Troja IMOJIydyaeT y aaMUHUCTpaTopa komuu K Ha
AIIEKTPOHHOM HOCHUTENE HH()OPMAIH — ONITHYECKOM JIMCKE TI0 Kilaccam;

e TPOBEpPEHHbIE Ha paboTOCHOCOOHOCTH TBepable komuu XK 3ameuaTsiBaeT B
KOHBEPTBI, 3aBEPsICT MOANUCKHIO, pacin(pOBKOI MMOANMCH U JaTOMH;

e OCYIIECTBIISIET KOHTPOJIb 33 CBOCBPEMEHHOCTBIO OTPaXEHHUS B IKypHaJe
pacrucaHus ¥ y9eTOM 3aMEIISHHBIX U MPOITYIICHHBIX YPOKOB (3aHITHH).

5.5. TexHu4yecKue CrelHaIuCThI:

CBOECBPEMEHHO TPENOCTABISIIOT  JTUCTIETYEPY O0O0pa30BaTENBHOTO  YUPEKIACHUS
TaHHBIe 15 3armoHeHus: DXK: cxeMy OOy4eHHs, CIIMCOK M3ydaeMbIX JHUCIUTUINH
(mpenMeToB) ISl KaXKJIOTO KJacca/Tpymibl, CBEACHHS O IMEepuoAax OOydeHHS W
aTTecTaluu U T. 1.;

e 10 OKOHYAHHUH YETBEPTEH U MOIYTOIUNA COCTABIISIOT OTYETHI IO pabOTe yUHUTENeH C
9XK;

e 0 OKOHYAHHWU Y4YeOHOTO TroJa KOHTPOJIMPYIOT pacreyaTky naaHHeix OX ¢
pe3ynbTaTaMu 00ydeHHS B y4eOHOM TOy (MTOTOBBIMH OTMETKAMHM) IO Kjaccam U
MPaBUIIBHOCTH UX OPOPMIICHHUS KIIACCHBIMU PYKOBOAUTEISIMHU;

e  MHGPOPMUPYIOT MEAArOTOB O BBISBICHHBIX OMIMOKAX, TOMYIICHHBIX UMH HpU padoTe
c OX;

e OCYIIECTBIAKOT KOHTpoJdb 3a peanuzanueit ®I'OC HOO, OOO u COO; 3a
BBIMIOJIHEHUEM  Y4e€OHBIX IUIAHOB; MPOrHO3HPOBAHMEM XOJia, pAa3BUTHS H
pe3ynbTaToB 00pa30BaTEIbHOM JESITENBHOCTH IO KJIaccaM; MPaBUIBHOCTHIO
BemeHus: OJXK; CBOEBPEMEHHOCTHIO OTpPaKEHUsT B IKypHaje pPaclUCaHUs;
3aMoJHEHHUEM KypHaja MelaroraMi; CBOEBPEMEHHOCTHIO BBICTABIICHUSI OTMETOK U
pE3yNbTAaTOB 3aHATUN; HAIMOJHAEMOCThIO OTMETOK; OTPaXKEHHEM IOCEIIaeMOCTH
3aHSTHUI; CBOEBPEMEHHBIM  3allOJIHEHUEM  pa3jiesia  JOMAaIlHUX  3aJaHMii;
COOTBETCTBUEM JIOMAIIIHUX 33JaHUI TPEOOBAHUSM 110 COJIEP>KAHUIO U 00BEMY.

5.6. Yuurens (menarorudyeckuii paboTHUK):

e orpaxaer B DX Xxox o0pa3oBaTelbHON JESITE€IBHOCTM B COOTBETCTBUU C
o0pa3oBaTesIbHON MPOrpaMMOil U y4eOHBIM IUIaHOM;

e ©XKEIHEBHO BHOCHUT B XYpPHaJl CBEJCHHUS O 3aHATHUAX MO MpeAMETY (TeMax ypOKOB,
3aJJaHHBIX IOMAIIHUX 33JaHUSX);

e oleHMUBaET 3(P(PEeKTUBHOCTD U PE3yILTATUBHOCTh OOYUEHUS YUALIUXCS O MPEIMETY
(kypcy, mporpaMme), Y4MTbIBasi OCBOECHUE 3HAHUH, OBJAJCHHE YMEHHUIMH,
pa3BUTHE OIBITA TBOPYECKOH JEATENbHOCTH, TI03HABATEILHOTO HMHTEpeca
yUaImxcs;



5.7.

5.8.

e BHOCHT JlaHHbIE 00 YCIIEBA€MOCTH Y4YalIMXCS, CBOEBPEMEHHO MPOCTABIISAET
IIOJIyYEHHbIE YYEHUKaMHU OTMETKH, B TOM YHCJIE YETBEPTHBIE (IIOJIYrOJIOBBIE) U
r'0JIOBBIE;

e OTMETKHM 3a MHCbMEHHbIE padOThl BBICTABISET B CPOKU, IPELyCMOTPEHHbIE
HOPMaMH UX IIPOBEPKHU, HO HE NO3/IHEE TPEX JTHEH C MOMEHTA POBEAECHUS PabOThI;

e 3aHOCUT CBOEBPEMEHHO [JaHHbIE O IIOCEIIAEMOCTH Y4YallluXCs, BBIIOJHEHUU
JIOMAIITHUX 3aJaHHi;

o 3anosHsAeT D) Kak 3ameliaronuil yauTenab (BBOJAUT JAHHBIE O IPOBEACHHOM YPOKE)
B YCTAHOBJICHHOM HOPSKE IPU OCYIIECTBICHUH 3aMEHBI.

Kinaccueie pykoBoauTenu:

e KOHTPOJIUPYIOT aKTyaJbHOCTh MH(OpManMU 00 ydalluxcs, pOJUTEISIX M CIHCKAX
CBOEro kiacca U MHQOPMUPYIOT AMcIIeTdepa O0Opa30BaTENBbHOTO YUPEKICHUS O
JO0BIX U3MEHEHUSIX, BHECEHHBIX B )KypHa;

e AHAM3MPYIOT YCIIEBAEMOCTh U MOCEUIAEMOCTh YPOKOB YUaITUMUCS CBOETO KJIacca;

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3aII0JHEHHS U BHECEHUS MejaroraMu JaHHbIX 00
YCIIEBAaEMOCTH U MOCEIIAeMOCTH yJaluxcs cBoero kiacca B 9XK;

e  HMHPOPMUPYIOT poauTenei 00 ycrieBaeMOCTH U MOCEIIAEMOCTH JeTel MOCPeICTBOM
0TuUeTOB, c(HhOPMHUPOBAHHBIX HAa OCHOBE JaHHBIX DJK, B TOM umcie mo 3ampocam
poauTeneu;

e 3HAKOMAT YyYalIMXCid M MX pOJIUTENed C HOPMATUBHBIMU JIOKyMEHTaMH,
JIOKaJIbHBIMU ~ aKTaMHd W UHCTPYKIHUSAMH, PErVIAMEHTUPYIOIIMMHU  TOPSAIO0K
HUcnojp30BaHusg IK;

e TMPENOCTABIAIOT MO OKOHYAHMM KaKJOW YETBEPTH 3aMECTUTENIO JUPEKTOpa M0
y4eOHO-BOCITUTATEIFHON paboTe OTYEThl 00 YCIEBAEMOCTH U IOCEIIAeMOCTH
yJaluxcs Kiacca;

e OpraHM3ylT OIIEpaTHMBHOE B3aUMOJCHCTBHE MEXIYy Y4YallUMHUCA Kjacca, HX
poruTensMu  (3aKOHHBIMM NpeAcTaBuTeNsIMHU), anmuHucTpauueil [lkonsr un
neJaroraMu ¢ Imomonpo JXK;

e KOHTPOJIUPYIOT €XKEIHEBHO perucrpanuio ¢axkra MPUCYTCTBHS/OTCYTCTBUS
y4alerocsi Ha 3aHATHUSX.

JlucnieTuep oOpa30BaTENBHOTO YUPEKACHUS:

e BBOJUT U KOHTPOJIMPYET aKTyaabHOCTh JaHHbIX ywamuxcs konsl (O. U. O., rox
PO’KIEHUs, N0JI, KOHTAKTHbIE JaHHblE, Jo0aBiieHHe (U3NYECKOro JIHMLA B IPYIIY
«YYEeHUKN», Ha3HAUYCHHE YYETHBIX JAHHBIX JUI1 BXOAA B JJIEKTPOHHBIA HEBHHK)
(paznen DK «YueHukmn»);

e BBOJUT M KOHTPOJUPYET AaKTyalbHOCTb JAHHBIX O POAUTENAX (3aKOHHBIX
npencraButenax) ydamuxed (@. U. O., creneHp poJCTBa, KOHTAKTHbIE JAHHBIE,
noGapiieHue Qusnueckoro juma B rpymnny «PoauTtenny», MpHUBs3Ka POAUTENS K
npouiI0 yueHUKa, Ha3HAYEHHE YUYETHBIX JAHHBIX Ui BXOJA B 3JIEKTPOHHBIN
THEBHUK) (paznensl DXK: «DPusndeckue muna», «YUeHUKN»);

e BBOJUT U KOHTPOJHUPYET aKTyaJlbHOCTh JAHHBIX O IBIKEHHM ydaliuxcs (pasneln
OXK «lIpukaszsl 0 JBUKEHUSIX KOHTUHTEHTa»), JEKTPOHHBIN NIEPEBO YUAIUXCA U3
KJ1acca/TpyIIbl B KJIACC/TPYIIY HA OCHOBaHMHU MPUKa30B AupekTopa Lkomsr;

e (opmupyer B DK cnmcku knaccoB (pasaen K «Kiacesi»);

e (opmupyer B DK cnucku ydeOHBIX IpyIl B paMKax Kiacca/mapauienu (pasjen
OX «I'pynmnbl o0ydeHus»), OTpakaeT U3MEHEHUs B CIIUCKAX TPy (3aducleHue,
BBIOBITHE, IEPEBOJ] YUAIIUXCS);

e BBOJUT JaHHbIe i hopmupoBanus B DK ydeOHoro ruana (pasaen XK «YueOHbIi
TJIaH);



e Ha3HaYaeT yYHUTEJEH MO MpeaMeTaM JUId KaXJI0TO KJIacca/TPyIIbl B COOTBETCTBUU C
y4eOHBIM paclyCaHUEM;

e HACTpaMBaeT CXEMbl OOY4YCHHS JJIs HAYaJbHOW, OCHOBHOW M CpEIHEH IIKOJIBI
(paznen DX «I'paduk oOyueHHs»): CIHCOK M3YYaeMBIX AUCHUIUINH (IIPEIMETOB)
IUTSL KaXI0TO Kilacca/Tpymibl, Iepruo] 00ydeHus, IeproJl aTTeCTallui, KaHUKYIIbI,
ydeOHasi HeJlelis, IepEeHOCHI MTPa3IHIKOB;

e (Qopmupyer B DX CHOHCOK KIACCHBIX PYKOBOAWUTENIEH W  KOHTPOJIHPYET
aKTyaJlbHOCTb JaHHBIX (pa3nen DK «Ha3HaueHne KIacCHBIX PyKOBOIUTENEH»);

e 3anonHseT rpaduk sx3ameHoB (paznen XK «I'paduk 3K3aMEHOBY);

e BBOJUT JaHHbIE 00 opraHu3aluu 3aMeH mpenonaBareneit (pazgen XK «3amena
MpenogaBaTeneii»);

e 3aMOJIHAET TEeMaTHuYecKue IUIaHMpoBaHMs 1o  mpeaMeram  (pazzen 9K
«KanengapHo-TemMaTuyecKue IIaHb»);

e pacmpenensieT y4eOHYI Harpy3Ky COTJIaCHO y4eOHOMY IJIJaHy B COOTBETCTBUM C
YTBEPKJICHHBIMU CIHMCKaMH y4YUTeNeH-IPeIMETHUKOB, KJIaCCOB, Y4EOHBIX TpYIIII
(paznen XK «Pacnpenenenue Harpy3Kn»);

e BBOJMT JAaHHbIE U GopmupyeT B DK 0CHOBHOE U CKOPPEKTHPOBAHHBIE PACIIHCAHUS
3aHATUM Ha Yy4yeOHBIH mepuoj (4eTBepTh, moisiyroaue, roa) (pasgen OXK
«Pacniucanue 3aHITHIN).

5.9. Anmunnctparop IXK:

e 3aKphIBaeT NPEBIIYIINI yuyeOHBIH T0J, OTKPHIBAET HOBBIM Y4eOHBIM TOJ
(ycraHoBKa/miepeBoJ; B HOBBIM yueOHBIM TOm — pasmen XK «Hacrpoiika
porpaMMebIy, oapaszaen «Texymuii yaeOHbIN To1»);

e Ha3Hauaet noJsb3oBateneil XK, To ecTh HaJenseT npaBaMu JOCTYIAa IPU OTKPBITHH
HOBOTO Yy4eOHOro Toja B COOTBETCTBUU C Y4YEOHBIM IIJIAHOM, paclUCaHHUEM,
npukazamu aupekropa Lkombr;

e YCTAaHABJIMBAET pacmucaHue 3BOHKOB (pasmen DK «Pacnrucannue 3BOHKOBY);

e TIPEJOCTABIIACT JIOTHHBI M mapoyu ansa aoctyna k DX (mHeBHUKY) (pasmen DK
«Du3nUecKue JIULAy);

e o0ecneunBaer B3aumojeicTBue DK U CMEXHBIX CHUCTEM, BBINOJHSET PE3epBHOE
KOIHMPOBAaHUE JAHHBIX;

e KOHCYIBTHUpPYET MoJb3oBaresneit DK mo BornpocaM pabOThI ¢ HUM;

e OCYIIECTBJISET TeXHHUYecKoe oOciyxuBanue XK, B TOM 4YHClIe yCTaHABIMBAEeT
0OHOBJIEHUS KOH(UTYpalMK; €XEAHEBHO MPOBOJUT Pe3epBHOE KOMHUpOBaHHE 0a3
JAHHBIX; YAaJlseT MOMEYEHHbIE 0ObEKThI; HACTPauBaeT (CHHXPOHU3ZHUPYET) NaHHBIC
Mexay DK u snexTpoHHbIM THEBHUKOM (pazaen DK «Hacrtpoiika cuHXpOHHU3auU
JTAHHBIX));

e ocymecTBiser agmuHucTpupoBanue JXK (paznen DK « AAMUHUCTPUPOBAHUEY);

e pasrpaHHuYMBaeT IpaBa JOCTyNa IOJb30BAaTEeNel B COOTBETCTBUM C LEISIMH U
3aladyaMi  00pa3oBaTeNbHON JAEATEIbHOCTH M Y4eOHOM Harpy3ku I[eJaroroB
(paznen DX «Hacrpoiika noab3oBartesiei 1 mpasy).

5.10. PaGoTHUKN MeTUIMHCKOM cyx0b! LIIkobI:

e 3aMOJHAIOT B Hayajge y4yeOHOro roga pasnen «JIuct 310poBbs»: cBeleHUs 00
aHTPOTIOMETPUUECKUX JAaHHBIX OOYYAIOUIMXCS, TPYIIE 30pPOBbs, MEAULMHCKON
rpynmne s 3aHATHH (U3U4ecKoil KylnbTypoil, HOMepe HeoO0XoIuMoW ydeOHOMH
MebenH, a TaKkKe METUIIMHCKUE PEKOMEH 1Al

e 00ecneunBalOT aKTyadbHOCTh JaHHBIX pazfena DX «Jlucrt 310poBbs» B TedeHUe
roja.

5.11. Cnernmanuct KaapoBOM CIIyKObl BBOJIUT U KOHTPOJUPYET aKTYaTbHOCTh JTAHHBIX:



e 0 nejgarorunyeckux corpyanukax kol mpuem Ha paboOTy, YBOJIbHEHUE, IEPEBO,
Ha3Ha4YeHHE JT0JDKHOCTU (OCHOBHOW M IO COBMECTHUTENBCTBY), IPUBSA3Ka K TpyIIe
«Cotpynnukn» (pazgensl 9K «Dusmueckue smna», «llpuem Ha pabdoTy»,
«YBonbHeHHE», «Kagposbie nepemenieHus», «COTpyIHUKI);

e cHUCKU cOTpyAHUKOB IIIkonbl, MX MOOJKHOCTH, B TOM 4YHCIE PYKOBOJIUTEIEH,
rpaduk padoter (pazgenst XK «llompaznenenus», «lomkHocTny, «['paduku
padoTh»).

5.12. Cexperapp (pedepeHT) OCyIIeCTBIsICT (OPMUPOBAHHWE IPUKA30B O JIBIDKCHUU
yyamuxcs (3a4ucieHne, BHIObITHE, OKOHYaHUE yueObl, IEPEeBO/] B IPYroi Kacc/Tpyrny).
5.13. VYyamuecs Lkonsl U uX poauTenu (3aKOHHBIE NMPEACTABUTEIN) UMEIOT CIENYIOIINE
BO3MOYHOCTH MPH NOJIB30BaHUU 3JIEKTPOHHBIM THEBHUKOM:

e TIOJy4aroT MHPOPMAIUIO O JOMAIIHUX 3a/1aHUsX;

e TIOJy4aroT JJaHHBIE 00 ycrieBaeMOCTH 00y4arouuxcs (BbICTaBIEHHBIX OTMETKAX).

6. IlpaBa noab3oBatenei K

6.1. Bce momp3oBarenn D)X HMMEOT MpaBO WMCMOJIB30BATH €T0 B E€XKEJHEBHOM DPEKHME.
HckmroueHreM sBIs€TCS MPOBEIEHUE TEXHUUYECKUX PadOT, KOTOpPhIE MOTYT MPOBOJUTHCS B
CpOK He 0oJiee CYyTOK C yBEIOMJIEHHEM I0JIb30BaTENel 3a HEJIENI0 10 Hayasa padoT.

6.2. KiaccHple pyKOBOAMTEIN HMMEIOT IMpaBO HH(OPMHPOBATH POJUTENEH O COCTOSTHUU
yCIIEBAaEMOCTH U TOCEIIaeMOCTH MX JeTel uepe3 OoTyeThl, c(hOpMHUpPOBaHHBIE HAa OCHOBE
manubeix J2K, mo HeoOX0JMMOCTH.

7. OTBeTCTBEHHOCTH MoJib3oBaTesieil K

7.1. Bce monbp30BaTENM HECYT OTBETCTBEHHOCTD:

e 3a HapymeHue TpeboBanuit denepanbHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O
MIEePCOHATBHBIX JAaHHBIX);

e pasrjaileHre CBOMX YYETHBIX JaHHBIX (JIOTUH, apoJb);

e HapylleHHEe TpeOOBaHMN HOPMATHUBHBIX IMPABOBHIX JIOKYMEHTOB, B TOM YHCIE
JIOKQJIbHBIX aKTOB U MHCTPYKIUH, ONPEAEIISIOMNX MOPSAI0K UCTob30Banus DK B
COOTBETCTBUHU C 3aKOHOAATEILCTBOM PD.

7.2. Hupekrop Lkosbl HeceT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPKIACHHUE yUEOHBIX
[JIAHOB, TUIAHA paclpeeNieHus MeJarornueckoi Harpy3Ku 1 yaueOHOTO paciucaHusl.
7.3. 3amecTUTENs AUPEKTOPA MO Y4eOHO-BOCIIUTATEIHHON paboTe HECET OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh (DOpMHUpOBaHMSI Y4EOHBIX IUIAHOB, IUIaHA pPACIPEACICHUS
MeJaroruyeckoil Harpy3ku U y4eOHOTO paclCaHus;

e pacmevaTtky COOTBETCTBYIOHIMX pa3fenoB XX B KoHIe yd4eOHOro rojga M HUx
odopMIICHHE.

7.4. Anmunuctparop 32K HeceT OTBETCTBEHHOCTb:

e 3a OecnepeboitHoe ¢yHkunonupoanue XK, 0a3 NaHHBIX M CMEXKHBIX CHCTEM
CBSI3H;

e BBINOJHEHHUE PE3EPBHOTO KOMMUPOBAHUS JAHHBIX;

e HAMOJHEHHE U aKTyaJbHOCTh 0a3bl TaHHBIX paOOTHUKOB LIIKOIBI.

7.5. Texuuueckuii ciequalIncT U aAIMUHUCTPAaTOp DK HECYT OTBETCTBEHHOCTD!

e 3a CBOEBPEMEHHOE coxpaHeHMe konuil DK Ha D2IEKTPOHHOM HOCHUTENE
nHpopManuu (ONTHYECKOM JHMCKE) M pacledyaTrky JOKYMEHTOB Ha OyMaXKHBIX
HOCHTEIIAX;

e COOTBETCTBME Y4YeTHbIX 3amuceil DXK ¢axkram peanuzanuu o006pa30BaTENbHOM
JESITEIbHOCTH;

e TPaBWIBHOCTHIO HCIIONb30BaHMs DK.

7.6. Yuutens (megaroru) HeCyT OTBETCTBEHHOCTB!

e 32 CBOEBPEMEHHOCTh BHECEHHS, JIOCTOBEPHOCTh M AaKTYaJbHOCTh JaHHBIX 00

YCIIEBAEMOCTH U MOCEIIAEMOCTH YJaLIUXCS;



e CKEIHEBHOC 3amoyiHeHne DXK;

e YCTpaHEHHUE BBIABJICHHBIX OLIMOOK pH BeaeHUH XK

e COXpPaHHOCTh CBOMX PEKBHU3UTOB JIOCTYIA, HCKIIOYAIOIIYI0 MOAKIIOUEHUE
MMOCTOPOHHUX.

7.7. KnaccHble pyKOBOJUTENIN HECYT OTBETCTBEHHOCT:

e 3a CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh W aKTyaJbHOCTh JIAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAeMOCTH YUaIUXCS;

e JIOCTOBEPHOCTh M aKTYAJIbHOCTh CIIMCKOB Kjlacca v nH(opManuy 00 ydarmxcsi U ux
poautensx (®@. U. O., Homep TenedoHa, aipec 3MEKTPOHHOMN MOYTHI);

e CBOEBpEMEHHOE HWH(GOPMHPOBAHHE POIUTEICH O COCTOSHUM YCIEBAEMOCTH U
MOCEIaeMOCTH UX JieTel nocpeactsom DK;

e TIPEJOCTABIICHME TI0 OKOHYAHMM YYEOHBIX ueTBepTed  (MOJYroJauii/roaa)
3aMECTUTENI0 JIUpPEeKTOopa IO Yy4eOHO-BOCHHUTATENbHOW padoTe OT4ETOB 00
YCIIEBAEMOCTH U MOCENIAEMOCTH YJaIlIuXcs Kiacca.

7.8. lucrieruep 00pa30BaTENIBHOTO YUPEKICHUS HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHBIM
BBOJI U TIOJIZICP)KAHKME B aKTyaJbHOM COCTOSIHMM JTaHHBIX ydamuxcs [1Ikonbl, pacrmcanue
3aHATUHN, OTPAKEHUE JBIDKECHUS YYAIIUXCs, BEICHUE JKypHAJla 3aMEH, aKTyaJIbHOCTh OTYeTa
110 3aMOJTHEHUIO KypHasa MeaaroramMmu.

7.9. PabotHuku MemunuHCKOW  cimykObl  [IIkomel  HECyT  OTBETCTBEHHOCTh  3a
CBOEBPEMEHHOCTbD 3aMOJHEHU pa3fena «JINCT 310pOBbs» U aKTyalIbHOCTh JTAHHBIX B HEM.
7.10. CnenuanucT KaapoBOH CIy)KObI HECET OTBETCTBEHHOCTh 3a BHECEHHE M KOHTPOJIb 3a
AKTYaJTbHOCTBIO JAHHBIX O COTPYJIHUKAX, YUACTBYIOIIMX B 00pa30BaTEIHHOM JEATETLHOCTH.
8. OTyeTHBIEC MEPUOABI M XPaHeHHe HHPOpMAIUHA

8.1. OT4eTsl MO YCIEeBAEMOCTH U MOCEIIAEMOCTH CO3/IAI0TCA B KOHIIE YETBEPTH, MOJTYTrOaUs U
y4eOHOT0 roja.

8.2. Otuet 0 3anoyiHeHNH DK 1 HaKOIUIIEMOCTH OTMETOK CO3IAETCS €XKEMECIYHO.

8.3. Ilo 3aBepiieHHH OTYETHOTO TMeproaa (YeTBEPTH, TIOJIYTOIUsI, YIEOHOTO T01a) UTOTOBBIC
BEJIOMOCTHU pacleyvaThIBaloTCs Ha OyMa)kHOM HOCHUTEIEe, 3aBEPSIOTCS MOAMUCIMHU TE1aroros,
KJIACCHBIX PYKOBOJAMTEJCH, 3aMecTUTENsl AUPEKTOpa Mo y4eOHO-BOCHUTATEIbHON padoTe,
JTUPEKTOpA.

84. Ilo oxoHyaHuM y4eOHOrO TrojJa UTOTOBbIE  BEIOMOCTHM  MPOIIKBAIOTCS,
MIPOLIHYPOBBIBAIOTCS, ONEYATHIBAIOTCA U CAAIOTCA B apXUB Ui XpaHEHHS B YCTAHOBJIEHHOM

MOPSLIIKE.
8.5. Tlo oxonuanuu y4yebHOro roma mnojHas Bepcusi DK MepeHOCUTCS Ha DIEKTPOHHBIH
HOCUTENb HMH(POpPMAIMM — OMNTHUYECKUH IHCK, OIEYaThIBACTCS, 3aBEpSETCS MOIMHCHIO

3aMeCTUTENsI TUPEKTOpa Mo y4eOHO-BOCIUTATENbHON paboTe U paciinpoBKON MOIMUCH U
XPAHUTCS B apXHMBE B YCTAHOBIIEHHOM MOPSIKE.

BIOOMETHOE MoanuncaHo uMdPOBON NOAMMUCHIO:
OBILIEOBPASOBATE/IbHOE g}EUﬂHE(CI)EgES?FOBATEHbHOE
EILIPEN(D'EHME FOPOLIA OMCKA YYPEXOEHVE TOPOJA OMCKA
CPELHAA "CPEOHAA OBLLEOBPA3OBATEJIbHAA
OBLLEOBPA3OBATEJIbHAA LLKOJA Ne 58"
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